[image: ]ARETE CORPORATE SECRETARIAL SDN BHD				        
No. 39-2, Jalan Setia Prima S U13/S, Setia Avenue Setia Alam,
40170 Shah Alam, Selangor Darul Ehsan.
Tel: +6011 63301316    email: support@acompany.com.my


Date: 24 April 2025

CJ HOME CONCEPT SDN BHD
RESIDENSI PR1MA ALAM DAMAI,
A4-41-09,
56000 KUALA LUMPUR,
WILAYAH PERSEKUTUAN (KL)

Dear Sir/Madam,

RE: FIX FINANCIAL YEAR END, APPOINTMENT OF ACCOUNTING, AUDITOR & TAX AGENT 

Pursuant to Section 248(1)(a) of the Companies Act 2016, the directors of a newly incorporated company must fix the financial year end and prepare the first audited financial statements within eighteen (18) months from the date of incorporation. As your company was incorporated on 09 April 2024, the deadline to comply with this requirement is 09 October 2025.

In this regard, we recommend setting your financial year-end as 30 June 2025 / 30 September 2025, or an earlier date in order to comply with the applicable requirements.

Additionally, we seek your confirmation to appoint our accounting team, associate auditor, and tax agent as your company’s official accounting service provider, auditor, and tax agent. If you prefer to appoint your own auditor or tax agent, kindly provide their details at your earliest convenience so we can prepare the relevant documents accordingly. (Please note: A lodgement fee of RM200 will apply if you choose to appoint your own service providers.)

Kindly confirm the following at your earliest convenience by filling in the details below:

1. Financial Year End: (Please tick one of the options below or specify your preferred date)
· 30 Jun 2025	[       ]
· 30 Sep 2025	[       ]     
· _____________[       ] - If you have a specific date in mind, please indicate it here

2. Appointment of Accounting: (Please indicate whether you would like to appoint our accounting team.)

· YES	[       ]
· NO	[       ] – The company will manage its own accounting internally

3. Appointment of Auditor (Please tick below either you want to use our associates or not)

· YES	[       ]
· NO	[       ] – If NO, please furnish us with the Auditor Name below.

Auditor Name & Firm No.: ____________________________________________________

4. Appointment of Tax Agent (Please tick below either you want to use our associates or not)

· YES	[       ]
· NO	[       ] – If NO, please furnish us with the Firm Name below.

Tax Firm Name & Reg No.: ___________________________________________________

We have attached the relevant charges for Accounting, Audit, and Tax Agent services for your review and decision.

Upon receiving your confirmation, we will proceed with the preparation of the necessary documents and inform you once they are ready for your review and signature.

Should you require further clarification or assistance, please do not hesitate to contact us.

Thank you for your prompt attention to this matter.

Yours sincerely,
ARETE CORPORATE SECRETARIAL SDN. BHD.




Acknowledgement and Acceptance

We hereby acknowledge and accept the above resolution on the fixing of the financial year end and the appointment of the accountant, auditor, and tax agent for the company.

Authorized Representative






……………………………..

Name:
Designation:
Date:


ACCOUNTING AND BOOKKEEPING SERVICES
Disclaimer:
· We billing our service fees on yearly basis regardless of closing frequency.
· Additional transaction charges will apply proportionally to the percentage increase in transactions above the package limit.
· Fees exclude disbursements, reimbursements, and indirect tax (SST) or service charges.
· Exact fees will be confirmed following discussion and agreement with the customer after we received all the necessary information & documents; incomplete or inaccurate documents may result in additional charges.

	Description
	Amount MYR

	Accounting Services

Closing Frequency: Monthly / Yearly
Transaction Limit: By Categories

Services
· Accounting Software
· Full-Set Of Books Of Accounts With Data Entry Of Transactions Based On The Source Documents 
· Preparation Of Bank Reconciliation
· Preparation Of Receivables And Payable Aging Report
· Preparation Of Journal Entries And Posting Of Entries To Respective Ledger
· Preparation Of Property, Plant And Equipment Schedule, If Any
· Preparation Of Financial Reports
· Accounting and Tax Advisory Consultation (1 Hour)

Report (Unaudited Financial Statement)
· Trial Balance
· Profit and Loss
· Balance Sheet
· Bank Reconciliation
· Debtor & Creditor Aging
· General Ledger

	Monthly Closing

< 100 Transaction/M = RM500/M
< 200 Transaction/M = RM1,000/M
< 500 Transaction/M = RM2,500/M

Yearly Closing

< 50 Transaction/Y = RM500~RM1,000/Y
< 200 Transaction/Y = RM1,000~RM3,000/Y
< 500 Transaction/Y = RM3,000~RM6,000/Y
< 1200 Transaction/Y= Start from RM6,000/Y

*Exceeding the transaction limit: RM 500 for every additional block of 50 transactions

**The exact fee will be based on the following: - 

1. Transaction
2. Nature of Business 
3. Bank Statement 
4. SST Registered 
5. Others (Size and Volume of Accounting Work Required)



OTHER OPTIONAL SERVICES
	Services
	Amount (MYR)

	Outsourced E-Invoicing
	RM500 per 50 invoices





TAX ADVISORY AND COMPLIANCE
Disclaimer:
· The tax services will be provided by a qualified tax agent from our associated company. Please note that the figures mentioned below are for reference purposes only and may be subject to change.
· Fees exclude disbursements, reimbursements, and indirect tax (SST) or service charges.
· Final fees will be confirmed following discussion and agreement with the customer; incomplete or inaccurate financial statements/documents may result in additional charges.

Tax Services Fee for Company Tax Submission Under Income Tax Act 1967
	Annual Revenue / Assets
	Fees Range (MYR)

	Dormant or Below 100K
	RM1,000 – RM1,500

	Less Than RM500K
	RM1,500 – RM2,000

	From RM500,001 – RM1,000,000
	RM2,000 – RM2,500

	From RM1,000,001 – RM2,000,000
	RM2,500 – RM3,000

	From RM2,000,001 – RM5,000,000
	RM3,000 – RM3,500

	From RM5,000,001 – RM10,000,000
	RM3,500 – RM4,000

	More than RM10,000,000
	Start from RM5,000



The scope of work is generally in Compliance to Income Tax Act 1967 only which is as follows:- 
· Preparation of annual tax computation.
· Completion and filing of Form C and submission to the Inland Revenue Board (IRB).
· Completion of Tax information and Prescribed Work sheet and appendices as required by IRB.
· Correspondences and communication with IRB and forwarding IRB documents to Company.
· Completion and submission of Form CP 204 (Tax Estimates) including Revisions and sending reminders to Company.
· Advising and sending of payment slip (CP 207) for the amount of tax payable.
· Annual maintenance of tax payer’s tax records, information, correspondences and documents.
· General tax advisory and compliance work under Self-Assessment System (SAS). 

OTHER OPTIONAL TAX SERVICES
	Services
	Amount (MYR)

	Tax File Registration (C & E number)
	RM500/Request

	Submission of Form CP204/A (Tax Estimation)
	RM300

	Submission of Form CP204B (Changes of Financial Year End)
	RM200

	Application of Tax Instalment for Tax Balances
	RM500

	Sales & Service Tax (SST) Registration
	RM500/Request

	Sales & Service Tax (SST) Submission
	RM300/Request

	Withholding Tax (WHT) Submission
	From RM300

	Tax Advisory/Tax Audit/Investigation/Others Professional Services
	From RM500


AUDIT AND ASSURANCE
Disclaimer:
· The audit services will be provided by a qualified auditor from our associated company. Please note that the figures mentioned below are for reference purposes only and may be subject to change.
· Fees exclude disbursements, reimbursements, and indirect tax (SST) or service charges.
· Final fees will be confirmed following discussion and agreement with the customer; incomplete or inaccurate financial statements/documents may result in additional charges.


	Annual Revenue / Assets
	Fees Range (MYR)

	Dormant
	RM1,000

	Less Than RM250,000
	RM1,000 – RM2,000

	From RM250,001 – RM500,000
	RM2,000 – RM2,500

	From RM500,001 – RM1,000,000
	RM2,500 – RM3,500

	From RM1,000,001 – RM2,500,000
	RM3,500 – RM5,500

	From RM2,500,001 – RM5,000,000
	RM5,500 – RM8,000

	From RM5,000,001 – RM10,000,000
	RM8,500 – RM15,000

	More than RM10,000,000
	Start From RM20,000



The scope of work is generally in Compliance Company Act 2016 only which is as follows:- 
· Ensure financial statements comply with accounting standards.
· Verify the accuracy and completeness of accounting records.
· Ensure compliance with legal requirements, including the Companies Act 2016 and tax obligations.
· Assess internal controls and recommend improvements if any.
· Confirm the accuracy of assets and liabilities.
· Issue an independent auditor’s report on the financial statements and highlight if any issues.
· Review and ensure correct tax payments and filings.
· Ensure the director’s report meets statutory requirements.
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